[image: logo]

[bookmark: _GoBack]BRASENOSE COLLEGE
GRADUATE  STUDENT - COLLEGE CONTRACT 
STUDENT NAME:____________________
STUDENT DATE OF BIRTH:_____________
Introduction
1. A matriculated student at Oxford University is a member both of Oxford University and of one of its constituent Colleges or Private Halls (referred to as “the College”). The two relationships are governed by separate, though interlinking, contracts. The purpose of this document is to identify the main terms of the contract which you will have with the College on acceptance of the offer of a place on a course which has been made to you. By signing and returning this document you will enter into a contract with the College (referred to as being the ‘College Contract’) on those terms.
University and college membership
2. The continuing relationship between you and the College is linked to your continuing relationship with the University. You agree as part of the College Contract to abide by the rules and regulations of the University, as amended from time to time in the course of your studies.
3. Once you become a member of the University by matriculation, your membership of the College will be conditional upon your remaining a member of the University. If you are subjected by the University to suspension or other sanctions, the College may also impose similar or other appropriate sanctions.
4. It is not possible for all the regulations governing your relationship with the College to be reproduced here in full. Most of them will be set out in the documents referred to in this document, namely the Student Handbook (or “Blue Book”) and accommodation contract, which will be provided to you. The contents of these documents together with the College Statutes and Bylaws, as amended from time to time in the course of your studies, form part of the College Contract. You should read them, and any subsequent amendments made to them, in the form, whether electronic or hard copy, in which they are made available.
Undertakings by the College
5. Teaching. Teaching for graduates is provided by the relevant departments and is not the responsibility of the College. 
6. Library and IT facilities. The College will provide library and IT facilities in connection with your studies and on the conditions and at the times set out in the Student Handbook, which may vary from time to time. Facilities may be withdrawn or limited for building works or other development, or in the event of adverse circumstances beyond the control of the College.
7. Residential accommodation. The College will maintain a stock of residential accommodation that may be provided to you in connection with your studies and on the terms and conditions and in accordance with the procedures set out in the Student Handbook and Licence to Occupy, which may vary from year to year. Normally, accommodation offered will be in Brasenose (either on the main site or in a College annexe), however it may at times be offered elsewhere in Oxford for operational or other reasons. First year graduates will usually be able to be accommodated but no guarantees are given for any continuing years. 
8.	Meals. The College will provide meals on the terms and conditions set out in the Student Handbook, which may vary from time to time. Reasonable notice will be given where possible of any occasions on which meals will not be available.
Your Undertakings 
9.	You undertake to abide by the regulations of the College as set out in the Student Handbook, including regulations concerning study, payment of fees and charges and residence (see paragraphs 11, 12, and 13 below). 
10. 	Failure to abide by these regulations may lead to the imposition of disciplinary measures, which may include suspension or termination of study. Procedures for disciplinary measures are explained in detail in the Student Handbook.
11.	You undertake to abide by the Terms and Conditions which you were sent along with your college offer letter, and which are provided as Appendix A to this contract.
12.  	Where a pandemic (including but not limited to Covid-19), epidemic or local health emergency necessitating measures to reduce risk of infection or illness arises or has already arisen, the College may make such changes as it reasonably deems necessary to comply with government or local authority regulations or guidance by those bodies or by Public Health England, and/or its own health and safety advice and/or to ensure the health and safety of staff, students and third parties and/or to respond to consequential staffing or resource constraints. Changes made or required by the University may be communicated through colleges. 
13. Examples of measures the College may take in such circumstances include:
a) Providing teaching, assessment or other services wholly or partly online or via other remote or virtual means;
b) Moving the location of teaching and/or restricting student numbers permitted to attend any location at one time (including restricting numbers at libraries or lectures);
c) Teaching at evenings, weekends or outside Full Term
d) Requiring students to comply with:
i. social distancing measures;
ii. wearing of face-masks;
iii. wearing personal protective equipment;
iv. any other health and safety measures which the College deems necessary;
e) Staggering attendance by students so that for part of the term you are not allowed physically to attend College;
f) Varying, limiting or cancelling any course content, or optional modules;
g) Varying, limiting or cancelling access to any University or College services or facilities;
h) Varying, limiting or cancelling any learning experiences that would, without such circumstances, normally happen face to face or in-person (eg work in laboratories, museums, studios, music facilities or via fieldwork or work-placement); 
i) Varying, limiting, cancelling or putting in place measures to reduce the risk of any time due to be spent in education or paid work abroad (including the right to vary destinations for work or study abroad) as a mandatory or optional component of courses, including making changes as a result of health guidance or risk assessment applicable to overseas travel destinations and/or providing students with alternative educational provision. If a year abroad, or other placement, has to be cancelled entirely then this may include the right to move a student to a cognate degree course that does not include such a year abroad or placement. 
14. No refunds, discounts, damages or waivers of course fees or other charges will be payable to you where changes or delays have resulted from, been caused by, or are in relation to a pandemic (including but not limited to Covid-19), epidemic or local health emergency necessitating measures to reduce risk of infection or illness or by compliance with guidance from Public Health England.

15.	Study. You undertake to pursue satisfactorily such studies as are required of you by any tutor, fellow or lecturer, or other qualified person, assigned by the College (or University as the case may be) to teach you. For this purpose, studies include the reading of materials, carrying out prescribed activities such as practicals, the completion of written work, attendance in tutorials and classes and lectures, and the sitting of University and internal College examinations. 
16.	Fees and charges. You undertake to pay the fees and charges due to the University and to the College which, after consultation with students (in so far as concerns College charges), may vary from year to year and to provide any guarantee or security for the payment of such fees as the College may require. The College will collect University fees and transmit them to the University.
17.	Residence. You undertake to comply with the University residence requirements.
Personal Data
18.	In order to comply with the statutory obligations of the General Data Protection Regulation (GDPR) 2016/679, Appendix B is the College’s Student Privacy Notice.  This notice is designed to inform you about how College uses your data and your rights under GDPR. This and more details about how your data is processed can be found at https://www.bnc.ox.ac.uk/privacypolicies.  
	If you have any queries about the Privacy Notice or any other aspect of how your data is processed by the College, please email data.protection@bnc.ox.ac.uk. 
	In addition, the University has its own privacy notice at https://compliance.admin.ox.ac.uk/student-privacy-policy 
             By signing and returning this document, you acknowledge that you have had free access to the College’s student privacy notice and agree to the processing of your data for the purposes laid out in that privacy notice. 
Jurisdiction
19.	This contract shall be governed and construed in accordance with English Law. By signing and exchanging this document both you and the College submit to the exclusive jurisdiction of the English courts for the resolution of any disputes which may arise out of or in connection with the contract.

SIGNED for and on behalf of BRASENOSE COLLEGE, OXFORD
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Prof Eamonn Gaffney
Tutor for Graduates
27th July 2022


SIGNED by the STUDENT

Signature:____________________

Name:_______________________

Date:________________________

APPENDIX A

BRASENOSE COLLEGE TERMS AND CONDITIONS 
PLEASE READ THIS DOCUMENT CAREFULLY. IT CONTAINS IMPORTANT INFORMATION ABOUT YOUR CONTRACT WITH THE COLLEGE 

Contract with the College 

1. As a graduate student at Brasenose College you will be a member of both the College and the University. 
2. You will have two separate contracts: one with the College and one with the University. 
3. The purpose of these Terms and Conditions is to set out the contractual basis for your relationship with the College, and to draw your attention to key terms. Should you accept your offer of a place and meet any offer conditions, you will be asked to provide signed confirmation that you accept these Terms and Conditions prior to beginning your studies.
4. Your contract with the College is made up of these Terms and Conditions and the Student Handbook (or ‘Blue Book’, http://www.bnc.ox.ac.uk/current-students/handbook).  Here you will find rules on issues such as residence, College regulations, how to appeal against an academic or non-academic decision, and how to submit a complaint if you are dissatisfied with your experience. The College may make adjustments to these rights and obligations during your programme of studies. Any adjustments will be communicated to you and the College will seek to ensure as far as possible that you suffer no detriment from these changes. 
5. Graduates receive their offer of entry on to their specific programme of study from the department or faculty which constitutes the University’s formal offer of a place (your “University place”). 
6. Graduates receive their offer of a college place from the college admitting them into membership (your “College place”). 
7. You will enter into your contract with the College when you sign and exchange this document, which is distinct from any University offer letter.

College and University Membership 
8. You must be a graduate member of a College in order to be a graduate member of the University. 
9. Your continuing relationship with the University is linked to your continuing relationship with your College. Similarly, your Offer from the University is linked to your College offer. If you decline either offer, or if you fail to meet the conditions of either offer, you will lose your place at both the University and your College. 
10. If your College membership is terminated (eg for breach of College rules and regulations), your membership of the University will also end. If you are suspended by the College, or subject to other sanctions, the University may impose similar sanctions. 
11. By accepting your Offer you agree to comply with the College’s Statutes and By Laws as amended from time to time and with the Statements and Codes of Policy, Practice and Procedure which are made under them. Links to these are set out at http://www.bnc.ox.ac.uk/about-brasenose/official-information. They include: a) the Decanal regulations specified in the Student Handbook (‘Blue Book’) Part C. These set out behaviour by students which is considered unacceptable and which may result in disciplinary action; b) other regulations concerning your studies, residence, conduct and behaviour: examples are regulations relating to harassment, the use of IT and library facilities, health and safety issues and legislative requirements such as data protection.
12. The key provisions of which you need to be aware are summarised in your Student Handbook and in these Terms and Conditions. 
13. By accepting your Offer, you agree that the College may take disciplinary action against you for breach of its regulations set out in the Student Handbook. Such action would take place under the appropriate procedure and could result in sanctions including suspension or expulsion. 
14. You must obtain your University Card from the Brasenose College Office to complete the registration process for your programme of studies. Failure to do so may result in your being withdrawn permanently from your degree course.

Your Responsibilities 
15. By accepting your Offer, you agree that it is your responsibility: 
a) to act as a responsible member of the College community, including treating other members of the community and the public with courtesy and respect; 
b) to progress your own academic studies. This will include submitting work when required to do so, meeting College and University deadlines and attending tutorials, supervisions, seminars, classes and lectures; 
c) to seek help or raise concerns if you are having difficulty in any area of your academic or pastoral life. A wide range of support is available from your College, Department, central University services, fellow students and the Student Union. Further details of who to contact are set out in Part E of the Student Handbook and will be provided in your Course Handbook and University Handbook; 
d) to follow good academic practice, including following the University’s policies on plagiarism, academic integrity in research and conflicts of interest. More information is available in Part B of the Student Handbook; 
e) to ensure that your fees and other charges are paid when they are due. You are responsible for any non-payment even if your fees are being paid by a third party; 
f) to obtain an appropriate visa if necessary and abide by any visa conditions. Failure to do so may result in disciplinary sanctions in addition to any legal consequences. Support and information are available at http://www.ox.ac.uk/students/visa. 

Professional Qualification or Accreditation Requirements 
16. If your course leads to a professional qualification or accreditation you may also be subject to regulations relating to your conduct required by the relevant professional regulation body (such as fitness to study for students studying medicine). If you fail to meet these you may be unable to continue your course. More detail is available from your Department and will be set out in your Course Handbook when you enrol. 

Teaching Arrangements 
17. Teaching for graduate students is provided solely by the University.  
18. The College will provide such administrative support for graduate students as it reasonably decides to be necessary in connection with the pursuit of a programme of studies at Oxford. 
19. The College will provide library and IT facilities in connection with your studies and on the conditions and at the times set out in the Student Handbook, which may vary from time to time. Facilities may be withdrawn or limited by reason of building works or other development, or in the event of adverse circumstances beyond the control of the College.
20.  Information provided by the College, such as in prospectuses, the Brasenose website, or in presentations, is accurate at the time of first disclosure. College services and the content of publications may, however, be subject to change. These changes may be necessary to meet new regulatory requirements, as a consequence of a review of facilities and teaching arrangements identifying measures needed to update delivery so that it remains contemporary, or may arise owing to circumstances beyond the reasonable control of the College. The College will seek to provide early notification of any changes and will take reasonable steps to minimise their impact, offering suitable alternative arrangements or compensation when it believes there are fair grounds for doing so.  
Residential accommodation and Meals
21. The College will maintain a stock of residential accommodation that may be provided to you in connection with your studies and on the terms and conditions and in accordance with the procedures set out in the Student Handbook and Licence to Occupy, which may vary from year to year. First year graduates will often be able to be accommodated but no guarantees can be given. 

22. The College will provide meals on the terms and conditions set out in the Student Handbook, which may vary from time to time. Reasonable notice will be given where possible of any occasions on which meals will not be available.

Financial Conditions
23. Separate from any requirements set by the Department or Faculty, the offer of a College graduate place at Brasenose is contingent on your meeting the following financial conditions. A Financial Declaration form is attached to this letter for you to complete. You will need to:
1. show that you have sufficient funding to cover the course fees for Year 1 of your course, by providing financial evidence such as a letter from your scholarship sponsor or your bank;
1. give your assurance that you are able and willing to meet all course fees beyond Year 1, if the duration of your course is longer than a year; and
1. give your assurance that you are able and willing to meet your living costs for the duration of your course. 

24. The Fees and Funding section www.graduate.ox.ac.uk/funding of the Graduate Admissions website has full details of the Financial Declaration process, the course fees payable for your programme and a guide to living costs in Oxford. It also has information about fee status (Home/EU or Overseas). 

The attached Financial Declaration form includes the fees that will be payable according to the University’s current assessment of your fee status, and for which you will need to provide evidence. The current assessment of your fee status is provided by the College for information only. If you wish to verify that your fee status is correct or query the assessment that the University has made, please contact the University Fees Office on fees.clerk@admin.ox.ac.uk.  
25. You will normally be required to live within a specified distance from the centre of Oxford during terms unless the University agrees to exempt you from this condition (see section B.2.1 of the Student Handbook). You will also need to pay for your living costs such as food, accommodation, and personal items while resident in Oxford. 
26. If you live in College accommodation this will be subject to a separate contract with the College. 
27. The College does not accept responsibility for any loss or damage to your property and so you are advised to obtain relevant insurance cover against theft and other risks. 

Health and Safety
28. By accepting your Offer, you agree to abide by the College’s Health and Safety Policy, a copy of which can be downloaded here: https://www.bnc.ox.ac.uk/about-brasenose/official-information. While a member of Brasenose, you have a legal duty to take reasonable care to avoid injury to yourself or to others. You must not damage or interfere with or misuse any equipment provided to protect your health and safety and those of others, such as fire extinguishers, smoke detectors and other equipment. If you have a medical condition which may be caused by or aggravated by study activities, you should notify the Senior Tutor or another senior member of the College’s welfare team, such as the Chaplain or Dean.

Continuation charges (Research students only)
29. Research students who are still under active supervision beyond their maximum period of fee liability for their programme will be liable to pay a University continuation charge which has currently been set at £468 per term, but is subject to change. There will be some bursaries available to cover the continuation charge for which students may apply. Information will be available on departmental websites. The Fees and Funding website at www.graduate.ox.ac.uk/funding has information on course fees, living costs in Oxford, fee status, as well as the expected completion time for your programme and continuation charges levied beyond the period of standard fee liability. You will also find fee information for your course in the individual course pages of our Course Guide (www.graduate.ox.ac.uk/courses).

Visa application (if applicable)
30. The initial offer letter you received from your department will have included where necessary information about a Student Visa application (formerly a Tier 4 general student visa). It is your responsibility to investigate visa options and requirements and make the necessary arrangements to ensure that you arrive in the UK with an appropriate visa. For further information and advice about visa requirements, please refer to the Home Office website at: https://www.gov.uk/check-uk-visa, and see the University website at: https://www.ox.ac.uk/students/visa/before/studentvisa, or email student.immigration@admin.ox.ac.uk. 

Personal Data 
31.	In order to comply with the statutory obligations of the General Data Protection Regulation (GDPR) 2016/679, the College issues a Student Privacy Notice.  This notice is designed to inform you about how College uses your data and your rights under GDPR. This and more details about how your data is processed can be found at https://www.bnc.ox.ac.uk/privacypolicies. If you have any queries about the Privacy Notice or any other aspect of how your data is processed by the College, please email data.protection@bnc.ox.ac.uk. 
32.	By accepting your offer, you acknowledge that you have had free access to the College’s student Privacy Notice and agree to the processing of your data for the purposes laid out in that Privacy Notice.

Complaints Procedure 
33. The College’s complaints procedure is explained in Part G of the Student Handbook. There is a subsequent right to appeal to the Conference of Colleges’ Appeal Tribunal and thereafter to the Office of the Independent Adjudicator. 

Deferral of entry
34. The University does not normally consider requests for a deferral of entry, and you are therefore expected to start on your programme on the date set out in your offer letter. If you encounter unforeseen and unforeseeable circumstances, you may submit a request for deferral of entry for no more than one year provided you have met all your conditions, including the financial conditions set by the College. To check eligibility criteria for a deferral request, please go to: http://www.graduate.ox.ac.uk/acceptingyouroffer. If you believe you are eligible and wish to apply for a deferral of entry, please submit your request in writing to your department and copying your correspondence to the College (Admissions Office: admissions@bnc.ox.ac.uk).

Migration to another College
35. Since you have been offered a College place, there are only two grounds on which a change of College during this admissions period is then possible: (i) the University moves you to another College to secure funding on your behalf; (ii) another College is better able to support any disability, long-term health conditions, or specific learning difficulties which you may declare or you have declared. If you wish to make a request of a college change under point (ii) above, please do not approach alternative colleges as they will not be able to help, but contact the central Graduate Admissions and Funding Office by emailing graduate.admissions@admin.ox.ac.uk.

Right to Cancel
36. You are entitled to cancel your acceptance of a place at the College for any reason within a period of fourteen days beginning on the day after the day on which we receive notification of your acceptance of this offer.  You can do so by sending a notice in writing stating that you wish to cancel your acceptance of the offer of a place. The notice should be sent by e-mail to admissions@bnc.ox.ac.uk  Note that by cancelling your acceptance of the offer, you will be withdrawing from both the University and the College.

Jurisdiction 
37. Your contract with the College and any dispute arising from it (including non-contractual disputes) shall be governed and construed in accordance with English Law. By signing and exchanging this document both you and the College submit to the exclusive jurisdiction of the English courts for the resolution of any disputes which may arise out of or in connection with the contract.

Disclaimer
38. When deciding whether to accept your offer, you should rely only on material supplied to you by the University or by the College, such as Brasenose’s website, Student Handbook, and communications from the College Office.  If you have any questions, the Admissions Officer (admissions@bnc.ox.ac.uk) will always be pleased to help you with the information you need to make an informed choice of where to study.

SIGNED for and on behalf of BRASENOSE COLLEGE IN THE UNIVERSITY OF OXFORD
[image: ]	
Dr Simon Smith
Senior Tutor
16.02.2022 


APPENDIX B

Brasenose College Student & Visiting Student Privacy Notice (v1.2)
A summary of what this notice explains
Brasenose College is committed to protecting the privacy and security of personal data.
This notice explains what personal data Brasenose College holds about you, how we use it internally, how we share it, how long we keep it and what your legal rights are in relation to it.  
For the parts of your personal data that you supply to us, this notice also explains the basis on which you are required or requested to provide the information.  For the parts of your personal data that we generate about you, or that we receive from others, it explains the source of the data. 
There are some instances where we process your personal data on the basis of your consent.  This notice sets out the categories and purposes of data where your consent is needed.
Brasenose College has also published separate notices, which are applicable to other groups and activities.  Those notices may also apply to you, depending on your circumstances, and it is important that you read this privacy notice together with other applicable privacy notices:
1. applicants and prospective students 
2. alumni and donors (including what financial information we hold about our alumni and how we use it when considering fundraising initiatives)
3. archives (which explains what data we hold about former students in our archive)
4. website and cookies (including how we monitor use of our website)
5. IT systems (including how we monitor internet and email usage)
6. Staff (which may be relevant if you are also employed by the College) 
You can access these and past versions of our privacy notices at:
 https://www.bnc.ox.ac.uk/privacypolicies
What is your personal data and how does the law regulate our use of it?
“Personal data” is information relating to you as a living, identifiable individual.  We refer to this as “your data”.  
“Processing” your data includes various operations that may be carried out on your data, including collecting, recording, organising, using, disclosing, storing and deleting it.
Data protection law requires us:
· To process your data in a lawful, fair and transparent way;
· To only collect your data for explicit and legitimate purposes;
· To only collect data that is relevant, and limited to the purpose(s) we have told you about;
· To ensure that your data is accurate and up to date;
· To ensure that your data is only kept as long as necessary for the purpose(s) we have told you about;
· To ensure that appropriate security measures are used to protect your data.
Brasenose College’s Contact Details 
If you need to contact us about your data, please contact: 
The Data Protection Officer
Brasenose College,
Radcliffe Square
OX1 4AJ
data.protection@bnc.ox.ac.uk.
Data that you provide to us and the possible consequences of you not providing it
The provision of most data that you provide to us is a contractual requirement.  If you do not provide us with information that you are contractually obliged to provide, the consequences will depend on the particular circumstances.  In some cases we may not be able to provide you with certain services; in other cases, this could result in disciplinary action or the termination of your contract.
Other sources of your data
Apart from the data that you provide to us, we may also process data about you from a range of sources.  These include:
· Data that we and our staff generate about you, such as during tutorials and in connection with your attendance and accommodation at Brasenose College;
· The University of Oxford, which operates a number of systems that Colleges have access to, including access your examination results, fees outstanding, degree ceremony bookings, emergency contact details, student loan status, “right to work” checks and visa information, disability information and reports by supervisors;
· Your school or previous educational establishments or employers if they provide references to us;
· Fellow students, family members, friends, visitors to Brasenose College and other contacts who may provide us with information about you if and when they contact us, or vice versa.

The lawful basis on which we process your data
The law requires that we provide you with information about the lawful basis on which we process your personal data, and for what purposes.
Most commonly, we will process your data on the following lawful grounds:
· Where it is necessary to perform the contract we have entered into with you;
· Where it is necessary for the performance of a task in the public interest;
· Where it is necessary to comply with a legal obligation;
· Where it is necessary for our legitimate interests (or those of a third party) and your interests and fundamental rights do not override those interests.
We may also use your data, typically in an emergency, where this is necessary to protect your vital interests, or someone else’s vital interests.  In a small number of cases where other lawful bases do not apply, we will process your data on the basis of your consent.
How we apply further protection in the case of “Special Categories” of personal data
"Special categories" of particularly sensitive personal data require higher levels of protection. We need to have further justification for collecting, storing and using this type of personal data. 
The Special Categories of personal data consist of data revealing:
· racial or ethnic origin;
· political opinions;
· religious or philosophical beliefs;
· trade union membership.
They also consist of the processing of:
· genetic data; 
· biometric data for the purpose of uniquely identifying someone;
· data concerning health; 
· data concerning someone's sex life or sexual orientation.
We may process special categories of personal data in the following circumstances:
· With your explicit written consent; or
· Where it is necessary in the substantial public interest, in particular:
· is necessary for the purposes of the prevention or detection of an unlawful act, must be carried out without the consent of the data subject so as not to prejudice those purposes; or
· for equal opportunities monitoring;
· Where the processing is necessary for archiving purposes in the public interest, or for scientific or historical research purposes, or statistical purposes, subject to further safeguards for your fundamental rights and interests specified in law. 
We have in place an appropriate data handling policy and other safeguards that are required by law to maintain when processing such data.
Less commonly, we may process this type of data where it is needed in relation to legal claims or where it is needed to protect your interests (or someone else's interests) and you are not capable of giving your consent, or where you have already made the data public. 
Criminal convictions and allegations of criminal activity
Further legal controls apply to data relating to criminal convictions and allegations of criminal activity.  We may process such data on the same grounds as those identified for “special categories” referred to above.
Details of our processing activities, including our lawful basis for processing
We have a downloadable, detailed table (ROPA – Records of Processing Activities) setting out the processing activities that we undertake, the source of the data, the reasons why we process it, how long we keep it and the lawful basis we rely on for both your personal and special category data. It can be found at https://www.bnc.ox.ac.uk/privacypolicies 
The table includes detailed information about how and why we process various categories of data, and the related lawful basis including:
· Details of which course you are studying 
· Other data that is necessary to the operation of the Brasenose College student contract or to the functioning of Brasenose College including:
· any data about you contained in your assessed work, our assessments of your work and details of any qualifications you are awarded; 
· details of any disciplinary complaints or decisions about you;
· your contact and accommodation details;
· any communications you have with us, and any communications we generate about you, for example if you ask us to defer your studies to a later academic year;
· details of any payments that you make to us, including your bank/payment card details.
· Data you and others sent us when you applied to us (including information sent to us via UCAS and your predicted grades). This includes your academic record and personal statement which we use to assess your application;
· Details of any relevant criminal convictions, allegations or charges that we ask you to declare to us either when you apply to us, or whilst you are a student, or which are reported to us, and of any Disclosure and Barring Service checks that we request.  Relevant criminal convictions or charges are those that indicate an applicant or student might pose an unacceptable risk to other students or staff.  
More information is available for undergraduate admissions at:
https://www.ox.ac.uk/admissions/undergraduate/applying-to-oxford/decisions/criminal-convictions?wssl=1 
And for graduate admissions at:
https://www.ox.ac.uk/admissions/graduate/applying-to-oxford/university-policies/criminal-convictions?wssl=1. 
· Information that you voluntarily provide to us about any disabilities or health conditions you have, and about your age, ethnicity, gender, religion and belief, and/or sexual orientation.  You may also provide this information to us as part of the equality monitoring that we undertake pursuant to our legal obligations under the Equality Act 2010.  
· Where you inform us of a health condition or disability, we will take this information into account when considering whether to make a reasonable adjustment under equality law and in other cases where we are legally required to.
· Data about you that we have to collect by law (for example where UK immigration law requires us to record information about you, or to report it to the immigration authorities);
· Data that we voluntarily provide about you, either whilst you are a student or after you graduate, for example if you ask us for a reference.
· Bank and other payment details, where we need to reimburse you, or where you provide such details to us when making a payment.
How we share your data
We will not sell your data to third parties.  We will only share it with third parties if we are allowed or required to do so by law. This includes for example:
· where we are required to report information about students that are subject to visa controls to UK Visas and Immigration;
· where we are required to report information to the University of Oxford in order for it to fulfil its obligations to report information to the Higher Education Statistics Agency or its successor body in order to comply with regulatory obligations; 
· where we decide to report alleged criminal misconduct to the police;
It also includes disclosures where the third party is an agent or service provider appointed by the Brasenose College to enable us to operate effectively, provided we are satisfied that appropriate safeguards have been put in place to ensure adequate levels of security for your data.  
All our third party service providers are required to take appropriate security measures to protect your personal information in line with our Supplier Information Security policies, and are only permitted to process your personal data for specific purposes in accordance with our instructions.  We do not allow our third party providers to use your personal data for their own purposes.
More information on the categories of recipients of your data is set out in a table called Brasenose Data Sharing found here https://www.bnc.ox.ac.uk/privacypolicies.
Automated decision-making
We do not envisage that any decisions will be taken about you based solely on automated means, however we will notify you in writing if this position changes.
Sharing your data outside the European Union
The law provides various further safeguards where data is transferred outside of the EU.
When you are resident outside the EU in a country where there is no “adequacy decision” by the European Commission, and an alternative safeguard is not available, we may still transfer data to you which is necessary for performance of your contract with us, or to take pre-contractual measures at your request.
We will not transfer your data outside the European Union without first notifying you of our intentions and of the safeguards that apply to your data.
How long we keep your data
The detailed record of processing activities (ROPA) explains how long we will keep your data. This can be found at https://www.bnc.ox.ac.uk/privacypolicies
In some cases student data is retained permanently for archiving and/or research purposes, as explained in the table.  Brasenose College’s privacy notice relating to its archives has further detail about the information retained in the archive and your rights when data is archived.
Please note that we may keep anonymised statistical data indefinitely, but you cannot be identified from such data.
Your legal rights over your data
Subject to certain conditions set out in UK data protection law, you have:
· The right to request access to a copy of your data, as well as to be informed of various information about how your data is being used;
· The right to have any inaccuracies in your data corrected, which may include the right to have any incomplete data completed;
· The right to have your personal data erased in certain circumstances;
· The right to have the processing of your data suspended, for example if you want us to establish the accuracy of the data we are processing.
· The right to receive a copy of data you have provided to us, and have that transmitted to another data controller (for example, another University or College).
· The right to object to any direct marketing (for example, email marketing or phone calls) by us, and to require us to stop such marketing.
· The right to object to the processing of your information if we are relying on a “legitimate interest” for the processing or where the processing is necessary for the performance of a task carried out in the public interest.  The lawful basis for any particular processing activity we carry out is set out in our detailed table of processing activities (ROPA) that can be found at this link: https://www.bnc.ox.ac.uk/privacypolicies.
· The right to object to any automated decision-making about you which produces legal effects or otherwise significantly affects you. 
· Where the lawful basis for processing your data is consent, you have the right to withdraw your consent at any time.  When you tell us you wish to exercise your right, we will stop further processing of such data.  This will not affect the validity of any lawful processing of your data up until the time when you withdrew your consent.  You may withdraw your consent by contacting the College Data Protection Officer: 

The Data Protection Officer
Brasenose College,
Radcliffe Square
OX1 4AJ
data.protection@bnc.ox.ac.uk.
Further guidance on your rights is available from the Information Commissioner’s Office (https://.ico.org.uk/).  You may also wish to contact the College’s Data Protection Officer if you are considering how or whether to exercise your rights.
You have the right to complain to the UK’s supervisory office for data protection, the Information Commissioner’s Office if you believe that your data has been processed unlawfully.
Future changes to this privacy notice, and previous versions
We may need to update this notice from time to time, for example if the law or regulatory requirements change, if technology changes, if the University makes changes to its procedures, or to make College’s operations and procedures more efficient.  If the change is material, we will give you not less than two months’ notice of the change so that you can decide whether to exercise your rights, if appropriate, before the change comes into effect.  We will notify you of the change by email.  
You can access past versions of our privacy notices here:
https://www.bnc.ox.ac.uk/privacypolicies
Version control: V.1.2 (May 2018)
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